
How to Upload and Share a Video Recording 

You will need your laptop, the video recording and an internet connection. 

1. Locate the file to be uploaded. If you used your document camera continue to follow the steps. If it is 
located on a thumb drive or elsewhere, skip to step eight. 

2. Open the Epson Document Camera software. 

3. All video recordings will appear on the left side of the screen as shown below:

 

4. Right click on the recording you wish to upload and share and choose “Find Target.”

 

  



5. The new window that opens will contain the video file.  Click once on the file name to change the name. 

 

6. Take note of the location of the file, by looking at the navigation bar at the top of the window. For example, 
in the image above the file is located in “My Documents>Document Camera Media>Capture.  

7. Log into your sky drive at www.live.com, then choose “More>Skydrive.” As shown below. 

 

8. On the screen that loads click “Add Files.”

 

  

http://www.live.com/


9. Navigate to the location of your video and select “Open.” 

 

10. The file will begin uploading and there will be a progress bar at the bottom of the screen. Do NOT close 
your browser window until the upload is complete. 

 



11. Once the upload finishes, locate the file and click on the date, or modified name to bring up the options 
menu on the right side of the screen shown below.

 

12. You can choose a variety of option including, rename, delete, embed, and sharing. The two you will most 
want to use are embed and sharing. Today we will cover sharing. Click the sharing button to open the menu 
shown below. 

 

13. You can change your choose to send an email, post to Facebook or Twitter, or get a link and e-mail it 
yourself. You also have the ability to control whether or not the people you are sharing the link with can edit, 
or make changes. I recommend choosing “Get a Link” 

14. Click Get a Link to see the menu below. 

 



15. You now have three options, I typically choose View Only, as this way only people with the link can open 
the file. Then, click “Create.” 

 

16. You can shorten the link by clicking “Shorten.” Then Copy the link and past it into a new e-mail and send it 
to whomever you want to view the video. 

 

17. To remove access to the video you can either delete the video, or change your sharing permission by 
clicking the “x” next to the sharing method, shown below. 

 
 


